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English
Westminster Academy application form

For ‘in year’ admission to secondary school

This form is for use by parents/carers of children wishing to transfer secondary school or needing a secondary school place if they have just moved into the area. If you are applying to transfer from primary to secondary school for the following school year you should complete the Common Application Form for Secondary Transfer.
Please complete all relevant sections of the form, including the reasons for application, and return the form to the address shown at the end of the form as soon as possible.  You must provide your council tax account number on the form or proof of your child’s address.
If your child has a Statement of Special Educational Needs, you should not complete this form.  There is a separate process for children with Statements of Special Educational Needs.  

	1.  Personal Details

	About your child  Please give details below about your child 




	First Name(s)

    eg  SARAH
	
	Surname/Last Name

eg  BEGUM
	

	
	
	
	
	
	

	Date of Birth (dd/mm/yy)
	                      /                   /
	Boy/Girl
	

	
	
	
	
	
	

	Child’s

Home

Address
	                                                                                                                     Postcode

	(This must be the address where the child normally lives.  If this is different from the parent/carer address, please give reasons for this. If parents share custody, this must be stated and both addresses shown. You must provide proof of this address.)

	Parent/Guardian  Please give your own details here


	Title 

(eg Mr /Mrs /Miss /Ms etc.)
	
	Initials
	
	Surname/ 

Last Name
	

	
	

	Home 

Tel no.
	
	Daytime 

Tel no.
	
	Email 

address
	

	
	

	Relationship to 

 Child 

(eg mother, father etc)
	
	Council Tax 

Account Number
	

	

	If we need to contact you, do you require an interpreter?
	YES/NO
	If so, which language?
	    

	
	
	
	
	
	Continued overleaf



Please write in CAPITAL LETTERS and use black ink.
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Current/most recent school attended 



	School Name:

Address:
	Date Started:







Date Left (if applicable):




	Previous schools attended (Please list all other schools attended since age 5)

	
	
	
	
	
	

	School Name:

Address:
	Date Started:





Date Left :



	School Name:

Address:
	Date Started:





Date Left :



	Please continue on a separate sheet if necessary


Reasons for application
Please give the reasons below for your application including any relevant background information.  Please continue on a separate sheet if necessary.

	


Brothers or sisters attending Westminster Academy
Please include the details of any siblings who will be attending the school when your child is due to start. If your child has a sibling who attends the same school, he or she may be given priority of admission to the academy. 
	2.  Other information  


Children with Statements of Special Educational Needs

Does your child have a Statement of Special Educational Needs?   YES/NO (please delete as appropriate)

If yes, you should not complete this form.  There is a separate process for children with Statements of Special Educational Needs.  Please contact your local council’s Special Educational Needs Team for further details.  
Continued overleaf
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Children in public care

Is the child in the public care of a local authority?   YES/NO (please delete as appropriate)

	If yes, please state which Local Authority (borough).  
	


If yes, please also provide a letter from the social worker confirming the legal status of the child and the local authority with whom the child is in care. 
Permanent exclusion(s)

Has your child been permanently excluded from a previous school?  YES/NO (please delete as appropriate)

If yes, please include the name of the school, date of permanent exclusion, and reason for the exclusion in the box below:

	


Exceptional medical, social or other grounds

If you feel there are any exceptional medical, social or other needs why your son/daughter should attend this school, please give details below.  Any case made on these grounds must be supported by written specific professional advice (eg a letter from your doctor or social worker) as to why admission to Westminster Academy, rather than any other is necessary.

	Please continue on a separate sheet if necessary


	3.  Declaration and Signature of Parent/Carer 


· I wish to apply for a place at Westminster Academy
· I certify that I am the person with parental responsibility for the child named above and that the information given is true to the best of my knowledge and belief.

· I understand that any false or deliberately misleading information given on this form and/or supporting information may render this application invalid, or lead to the offer of a place being withdrawn.  I understand that Electoral Roll and/or Council Tax records may be consulted in this connection.
· I understand that I will be required to provide proof of address and my child’s date of birth upon receipt of an offer of a school place.  Failure to provide acceptable evidence will lead to the offer being withdrawn.

	Parent’s/Carer’s Signature
	
	Date:
	


Continued overleaf
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Using your personal information

Westminster Academy will handle information you have provided in line with the Data Protection Act (DPA) and will be used for school admission purposes.  The information will be held in confidence with only the necessary people working within the Academy able to access and handle it.  For the purpose of validating proof of address for Westminster resident applications, the Admissions Team will refer to data held by internal council tax records.  The Academy also has a duty to protect the public funds it administers, and to this end it may use the information you have provided on this form 
for the prevention and detection of fraud.  Under the DPA you have the right to make a formal written request for access to personal data held about you or your child.  For further information please contact the Academy’s Admissions Team.
	5.  Returning the form 


Checklist:

Before returning this form, please ensure that you have:

 FORMCHECKBOX 

Read Westminster Academy’s Admission Policy (Please find all of the Academy’s policies on: www.westminsteracademy.net/Policies.php)
 FORMCHECKBOX 

Enclosed proof of your child’s address or provided your council tax account number on the form.  The following evidence will be accepted: Council Tax Bill, Council/Housing Association Tenancy Agreement, Child Benefit Book/Notification.  The evidence provided must be dated no more than six months prior to the application. 

 FORMCHECKBOX 

Completed all relevant sections of this form.  If your child has a sibling attending Westminster Academy, please ensure you have included details on page 2 of the form.
 FORMCHECKBOX 

Enclosed any supporting evidence (e.g. a letter from the family doctor/consultant in support of a case made on exceptional medical or social grounds, proof of guardianship).

 FORMCHECKBOX 

Made a photocopy of your completed application form for your records.  The Academy’s Admissions Team will send an acknowledgement of your form.

Please note giving any false or deliberately misleading information on this form and/or supporting information may render this application invalid, or lead to the offer of a place being withdrawn.  You will be required to provide proof of address and your child’s date of birth upon receipt of an offer of a school place.  Failure to provide acceptable evidence will lead to the offer being withdrawn.

If you move address and/or change your mind about your school preferences you must contact the Academy’s Admissions Team.
The completed form must be forwarded to:

Westminster Academy Admissions Team

 The Naim Dangoor Centre

 255 Harrow Road

 London W2 5EQ
        Email: erahimi@westminsteracademy.biz 

      Tel: 020 7121 0600 

